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Census Resources

Contact Information
International Trade Help Line: 800-549-0595

• Automated Export System, Option 1
• Schedule B Commodity Classification, Option 2
• Foreign Trade Regulations and Export Filing Requirements, Option 3
• Trade Data Productions, Option 4
• Outreach Activities, Option 5

Census Academy www.census.gov/academy

Census Trade Podcast https://www.youtube.com/watch?v=xvqNNmzM2Jc&t=47s

http://www.census.gov/academy
https://www.youtube.com/watch?v=xvqNNmzM2Jc&t=47s
https://www.youtube.com/watch?v=xvqNNmzM2Jc&t=47s


About the Speakers: 

Introduction

About DDTC:
Mission: Ensuring commercial exports of 
defense articles and defense services 
advance U.S. national security and foreign 
policy objectives.

• Organizational Structure:

– Policy Office (DTCP)

– Licensing Office (DTCL)

– Compliance Office (DTCC)

– Management Office (DTCM)

• Key Functions:
– Establishing and maintaining defense export 

regulations (ITAR)
– Registering entities and individuals
– Adjudicating export licenses
– Responding to inquiries
– Promoting and enforcing compliance
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Travis Bryant, Ryan Hebein, and Dan 
Cook support the Registration & 
Compliance Analysis (RCA) team 
within the Compliance Office.

Charlie Liebetrau and Chris Radcliffe 
support the IT Modernization team at 
DDTC by providing trainings, 
developing strategic communications, 
and DECCS outreach.



How to Ask Questions 

All lines are muted

Please enter your 
questions in the WebEx 
chat

Agenda
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3.

2. New Registration

Renewing Registrations (+ Lapsed) 

5.

4. Registration Amendments

Q&A Period

1. Registration Overview



DECCS Registration
Overview



The Arms Export Control Act requires that all manufacturers, 
exporters, temporary importers, and brokers of defense articles 

(including technical data) as defined on the United States Munitions 
List and furnishers of defense services are required to register with 

the Directorate of Defense Trade Controls (DDTC).

Why register with DDTC?

Purpose



Why register with DDTC?

In practice…

• It is primarily a means to provide the U.S. Government with 
necessary information on who is involved in certain ITAR 
controlled activities and does not confer any export or temporary 
import rights or privileges.

• Registration is generally a precondition for the issuance of any 
license or other approval and use of certain exemptions.



Registration Types

Manufacturers/Exporter (M)
• Assigned to a manufacturer and/or exporter

Broker (K)
• Assigned to a Broker
• *Cannot apply for an exporter license

The Registration code is proprietary to the registrant and should be 
handled as such. Company registration codes should not be posted 
online or given out to the public.

Important 
Consideration



Registration Timing

Validity Period
• The period of validity for new and renewal registrations is twelve (12) months from the 

date of issuance
• Registrations are NOT automatically renewed

Review Times
• The average review time for a registration request is 45 days.
• You may begin preparing your registration up to 90 days in advance of your expiration
• You may submit your renewal up to a maximum of 60 days in advance of the renewal 

expiration



DECCS Registration
New Registration



New Registration

This is a view into the Registration page for companies and individuals 
who are not yet registered with DDTC.
Let’s review a few key sections of the registration form that may result in 
RWA situations or are commonly overlooked.



Senior Officer Entries

Block 6 allows the user to enter members of the board of directors, 
senior officers, partners and owners. DDTC Analysts and Officers may 
RWA submitted registration applications due to insufficient information 
entered in this section.

Be sure to list ALL executives and officials (e.g., members of the board 
of directors, senior officers, partners and owners).
These contacts should match the organization chart attached in the 
final block of the registration application.



Senior Officer Entries



Senior Officer Entries



Creating a Corporate Administrator

Block 11 allows users to create a Corporate Administrator. Make sure to 
inform the individual of their position within the DECCS registered 
company/entity, as well as the access and responsibilities which come 
with the role.

Corporate Administrators are the central authority for DECCS registered 
companies/entities and have the responsibility of:
• Managing access and security roles for users
• Managing License Access Groups
• Assigning other Corporate Administrators



Creating a Corporate Administrator

Creating a NEW DS-2032 allows users to 
assign one individual as a corporate 
administrator.
It’s strongly recommended, though, that all 
registered companies and entities have at 
least 2 assigned corporate administrators.

To assign more than one, entities and 
companies must meet the following criteria:
• Possess an issued DS-2032
• Assign at least (1) Corporate 

Administrator
• Have access to the User Management 

Application



Creating a Corporate Administrator

To grant the Corporate Administrator role to another user, click on the box in the “CA” column, 
as highlighted below.
Be sure to inform the user of their newly granted role and establish lines of communication.



Registration Statuses

• Draft
• Awaiting Applicant Senior Officer 

Signature
• Awaiting DDTC Analyst Review
• Awaiting DDTC Officer Review
• Pending Payment
• Completed
• Cancelled
• Payment Cancelled
• Payment Transaction Error
• RWA (Returned Without Action)

Registration Statuses:

After submitting the DS-2032 to DDTC for review, the registration page will display the pending 
submitted registration, along with its status. Statuses change, and we urge users to check 
back frequently for updates.
These statuses update immediately. Use the system to your advantage!

After users have submitted the registration, the action then 
falls on the Senior Officer, not yet DDTC.



Making a Registration Payment

After DDTC issues the DS-2032, the registration application’s status will change to “Pending 
Payment.” To make this payment, follow the instructions presented on the dashboard, or 
reference one of DDTC’s knowledge articles on completing registration payments.
Important notes about completing the registration payment:
• An email is sent from DDTC to the user alerting that the registration is ready to be paid
• Registrations must be paid within 21 calendar days of being issued. If the Registration is 

not paid for, it will be RWA’ed.



DECCS Registration
Registration Renewal



Before the registration is set to expire, companies and entities have the option to 
begin the renewal process.
Registration renewals can be prepared up to 90 days in advance of expiration and 
submitted up to 60 days in advance.
Registrations do not automatically renew. Users must login to DECCS and manually 
renew. If not, the registration will expire. Users should not cancel registrations if they 
do no plan to renew, just let it expire!

Registration Renewal



Always be sure to begin renewing registration applications as early as possible. We 
recommend users to also set alerts on their calendars to remind them of the 90-day 
preparation and 60-day submission availabilities.

Renewal Best Practices

Timing and Alerts

Another great tip is ensuring that more than one person is involved in the process. 
Like our corporate administrator recommendation (designating more than 1), having 
more than one individual involved in the renewal process covers all bases in case 
someone is out of the office, on vacation, etc.

Multiple Parties Involved

We recommend corporate administrators, POCs, and DECCS users take the time to 
whitelist state.gov within their email to avoid missing important updates!

State.gov Email



Lapsed Registrations

If a company or entity has not renewed their registration 
by the time it expires, the DS-2032 is then considered to 
be a “lapsed registration.”
The registration is expired, not deleted. If the entity or 
company conducts ITAR related business during the 
lapsed period, they will accrue lapsed fees.
While registrations are lapsed:
• Active licenses are paused
• Brokers must submit “broker reports” when renewing

While renewing the DS-2032, if users indicate that they 
have conducted ITAR business during the lapse, they will 
be prompted to:
• Fill out date range for which the lapse relates
• Indicate if a Voluntary Disclosure has been filed with 

DDTC



Registration was RWA’ed, what now?

Registration applications may be Returned Without Action, or RWA’ed, if the 
DDTC analyst or officer requires further information to complete their review. 
After a registration application has been RWA’ed, the DS-2032 will be 
reverted into draft status (regardless if it is a new application or a renewal).
When a DS-2032 has been RWA’ed, users may see DDTC Analyst or Officer 
feedback by:
• Clicking on the hyperlinked case ID number under “Application History”
• Navigate to the “Feedback” tab
• Review the information provided by the DDTC Analyst or Officer

Let’s take a moment to review what that all looks like 



Registration was RWA’ed, what now?



DECCS Registration
Registration Amendments



In addition to the annual renewal submission, a registrant may be required to submit 
amendments on an ad-hoc basis throughout the year. There are three types of 
registration amendments:
• Administrative
• Material Change
• Merger, Acquisition, and Divestitures (MAD)

Registration Amendments



Material Change Amendment

As indicated in the image below, there are 7 different types of material change 
amendments. These amendments all refer to specific scenarios and different fields 
within the DS-2032.
A registrant must, within five days of the event, provide to the Directorate of Defense 
Trade Controls a written notification, signed by a senior officer (e.g., chief executive 
officer, president, secretary, partner, member, treasurer, general counsel).



MAD Change Amendment

As indicated in the image below, there are 3 different types of MAD change 
amendments. These amendments all refer to specific scenarios and different fields 
within the DS-2032.
122.4(a) "A registrant must, within five days of the event, provide to the Directorate 
of Defense Trade Controls a written notification, signed by a senior officer" ... "(v) The 
establishment, acquisition, or divestment of a U.S. or foreign subsidiary or other 
affiliate who is engaged in manufacturing defense articles, exporting defense 
articles or defense services;
• Submit electronically via DECCS
• Attach 5-day notification letter
122.4(b) "60 days in advance of any intended sale or transfer to a foreign person of 
ownership or control of the registrant or any entity thereof
• Submit to PM-DTCC-MAD@state.gov
• Compliance Program in Microsoft Word format

mailto:PM-DTCC-MAD@state.gov


Administrative Change Amendment

Administrative change amendments are used when the change is not material and 
not captured under the ITAR.
It is important to keep contact and reference information up to date. When DDTC 
sends notifications to the company/entity POC, corporate administrator, or other 
DECCS users, in order to not miss important updates.
• Users can distinguish administrative changes from material and MAD change 

amendments by selecting “No” to the question listed below, found within the DS-
2032.



For all amendments, it is vital to note that users should only select the change type 
which applies to the amendment. For instance, while two material change types 
allow users to alter their registration type, selecting one versus the other can result 
in an RWA (be sure to review DDTC’s FAQs and User Guides for more help).

Amendment Best Practices

Choose the Correct Amendment

Don’t start an amendment 60 days before your registration expiration date. Within 
the 60-day period, DDTC recommends you include the amendment content, such as 
a company name change or MAD change, with your renewal submission.

Amendment Timeline



DDTC and DECCS
Announcements and Reminders



Need Help?

As a reminder, users can always access DDTC’s help lines from the enrollment/login 
portal. Clicking “FAQs” will take users to DDTC’s knowledge base and clicking 
“Contact Us” will bring users to the customer service landing page.



Webinar Survey

So, how was it? 
Please take a few minutes before the question-and-answer 
session to complete the Census Bureau’s Feedback Survey!

The link for the survey is in the Webex Chat

Or, you may follow this link: Https://questionweb.com/5912

https://questionweb.com/5912


Questions?

To ask a question, type it into the WebEx Q&A chat box

DIRECTORATE OF DEFENSE TRADE CONTROLS
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